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Reconcile Daily Cash Receipts To Your Computer

By Emmet R. Wood
Director, Audits and Investigations

he Real Estate Commission’s Audits and | 2. : .
. . . s a . DATE 1/4/0X No. 750409
_Investigations Division has discovered 2! [D__ e e
a major problem W|th_some .Iong-t(_a_rm rental ! — | siwhundred & 00/100 o
management companies which utilize com- Bl L & ronmenr e
puter software to prepare their trust account | B= | O ECZ:UNT”OO, ==——
H ] 2 1 rom 1 o
books - cash receipts are not balanced to the 2! BEI lpavent] 600t 00 lcvece " %&'MM
. . B
deposit tickets and to the computer. ! |[ALoue | 600700 |OERE
If you are the broker-in-charge of a real =M T““““““““““/‘/ ““““““““““ ]
. . . . Py | DATE 1/4/0X No. 750410
eStahte Ofﬂce’.lycil.'l are;ﬁSp?nlflbl.e for its da|||y =-' : [E_ recewven From _Charles Clawk [$°600.00]
cas hrtlaconm Ia‘tlr?rtlﬁ' e following example | . ! % St hundred & 00/100 o
may nelp you wi IS: i [ FOR RENT 3 )
i <" 143 NorthvBlvd, - Security Deposit
1) Total the cash receipts and record the Eid : O Ii Z’:UNT ——
total on the last cash receipt. £ H:J [PAVWENT| 600000 |Dlcsecx —  or o s
. . . J By
2) Prepare the deposit ticket making | g |[BALDUE 100 |O8RE
sure the total of the handwritten cash receipts 2 o= =S == =m0 00000000000000000009020000922000
equals the total cash deposited into the bank. | |l i 1/4/0X No. 750411
i =) 1. |receveorrom _Blake Stepheny $ 55090
3) Record the cash receipts to the com- . — | Fove hundred fifty & 00/100 -
. . I Lu
puter, and print out a computer cash receipts | =) ' ) g:}zw T st
report (the report may have another name : :
. . ‘;'ﬂ, L] |[Account]z,100i 00]& st Fanw1 . Janw 31
depending on your software) making sure ] (¢ |[Prenr] 550 00 |Cowc 7 ol Broter
the total of the cash receipts equals the total Ol |[BALDUE | 550100 |ONREH ™
. . 1
on the deposit ticket and the computer cash | Qg 1= """ "---""-------ToooTooTToT o
receipts report. ‘ [ oATE 1/4/0X No. 750412
4)p Attgch the computer cash receipts = E receveneron B ake SEphens —
. . . P P w;-—' 1 — | _Five hundred fifty & 00/100 DOLLARS
report (which is considered a supplemen- | e LT (G vonrent P T a—
. . . 1 O‘;Wlé()‘rl/ . oecr
tal deposit worksheet) to the deposit ticket e YR 000 [Z :
i in i g $2,3 L] [[account] 550;00 SeasH
and maintain it as part of the trust account 2! I Dol o e
! 8 Johw Broker
d ! BAL.DUE 0100 |CINONEY ™
records. Sy ;
1 |
\piiosn TICKET
YOUR REALTY COMPANY, INC.
Your Realty Company DATETRUSTA COUNT
Cash Receipts #2 oo
1/4/0X :
CURRENCY SDW $2,300| 00
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Clark 143 North Boulevard Jan Rent 600.00 CHEC]
Clark 143 North Boulevard Security Deposit 600.00 }S/
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